SAMPLE THANK YOU
(Note:  Can omit the return address if letter placed on a letterhead containing your name and address,  then start your letter with your return address at approximately 2” from top of page)

Return Address   

City, ST  Zip

Current Date

Mr. Joe Interviewer

Title

Company

Company Address

City, ST  Zip

Dear Mr. Interviewer:
First paragraph - Thank the interviewer(s) for their time.  State you enjoyed the interview, the date of interview, and reiterate your interest in the job.
Second paragraph – Restate why you feel you would be a great selection, how you would benefit he/she and his/her company.
Third paragraph – Closes the letter and tell them you look forward to hearing from them.  Perhaps add a personal reference to something discussed at the interview.

Sincerely,

Your Name

